St. Swithun’s Church (large parish)
Diocese of New Westminster, Anglican Church of Canada

Position Description

Position Title: 


Director of Music
Date approved by Trustees:


Date revised by Trustees:



Overview

Reporting to the Incumbent, the Director of Music has overall responsibility for the music ministry of the church, and encourages high standards of musical excellence and spiritual commitment in participants.
Objective
To build and oversee a vibrant music ministry at St. Swithun’s that uses a broad range of traditional music styles, including choral, organ and instrumental music, and is accessible to parishioners of all ages.

Through a variety of musical expressions, to contribute to a worship experience that assists in the fulfilling of the Mission of the Parish: “………………………………………………”.

Accountability
The Director of Music is administratively responsible to the Incumbent, and indirectly to Corporation and Parish Council.
Nature and Scope
1. Leadership and Education
A. The Director of Music plans music for all services; teaches new material to the congregation as needed; provides educational material in the newsletter; and is a music resource for the parish and for others in the diocese.
B. The Director of Music provides choir members with information regarding resources and opportunities for musical growth, and encourages music outreach to the community.

2. Administration
A. The Director of Music provides direction and support to the Organist, and coordinates materials and schedules for the Adult, Children’s and Handbell choirs.

B. The Director of Music is responsible for the development of a budget, the purchase and oversight of all music, supplies, equipment, choir robes and uniforms.

C. The Director of Music attends staff and worship committee meetings, plans an annual calendar of music activities, and writes an annual report for Vestry.

3. Musical Performance
A. The Director of Music rehearses and directs the Adult choir, and directs the music at all services.

B. The Director of Music composes and arranges music as needed.

4. Essential Knowledge and Skills/Requirements
A. Recognized musical education certification.
B. Familiarity with and ability to use a broad range of traditions and music styles.
C. Demonstrated ability to plan, rehearse and direct choirs, and to promote excellence in performance.
D. Ability to work collaboratively with the ministry team and to direct the activities of the organist.
E. Understanding of and experience with liturgical musical expression.

F. Submission of a current Police Record Check with Vulnerable Sector Check obtained within the last 12 months.

G. Understanding of the need for and the ability to maintain confidentiality.
Specific Responsibilities and Tasks
1. Weekly rehearsal of Adult Choir.

2. Direct the activities of the organist and provide oversight of the Handbell choir.
3. Direct music at all services.
4. Plan hymns and service music for all services including the special services of Advent Lessons and Carols, Feast of Carols, Ash Wednesday, Music for Palm Sunday, Holy Week services, and others as required.

5. Teach new material to congregation as needed.

6. Provide musical materials to the church office in time for preparation of the weekly bulletin.

7. Plan an annual calendar of music activities.

8. Write an annual report for Vestry.

9. Develop and monitor an annual budget.

10. Purchase all music, supplies, and equipment and supervise maintenance.

11. Hire professional musicians, as needed, and oversee payment.

Sample only: 

Important

This position description was provided by a parish and is offered as a sample only. Please check it against the Generic Template provided in the Introduction section to make sure that all points are covered as they might apply in your own parish.

You are encouraged to alter the position description to fit the characteristics of your parish. Parishes differ in size, urban/rural location, range of programs, vision of parish/diocese, finances, ethnic groupings and other factors.

If this is a paid position, please consult the Guide to Becoming a Living Wage Employer, http://www.livingwageforfamilies.ca/become_a_living_wage_employer which has been recommended by Diocesan Council for guiding levels of remuneration in the diocese.
Essential

Most parish employees and many parish volunteers fall into the High-Risk Ministry category as defined by the diocesan Screening in Faith Policy. This includes providing a Police Record Check with Vulnerable Sector search obtained within the last 12 months. This needs to be clearly stated in the position description.   
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