St. Swithun’s Church (medium size parish)
Diocese of New Westminster, Anglican Church of Canada

Position Description

Position Title: 


Music Director
Date approved by Trustees:


Date revised by Trustees:



Overview

St. Swithun’s Church is a congregation of about xxx members with a Sunday attendance of xxx.  Following Jesus Christ and inspired by the Holy Spirit, and under the banner of renewal, both corporate and personal, the core values of St. Swithun’s are: worship, Bible-based teaching and learning, prayer, and fellowship.

Music is an important part of our worship and we view it as a key ministry of the parish. Our worship is intentionally varied, and congregational participation is very important to us. We therefore want our services to include a creative music program with both traditional and more modern elements. Our present music program includes:

Sunday morning 

8:00 a.m. BCP service of Holy Communion, with 3 traditional hymns from The Hymn Book of the Anglican Church of Canada and the United Church of Canada (1971) with accompaniment).
10:00 a.m. BAS service of Holy Communion (sung parts), with a mix of traditional hymns from the above hymn book and contemporary selections (Taize etc.) with organ or piano accompaniment. A band leads some congregational singing.

Wednesday morning

11:00 a.m. BCP service of Holy Communion (sung parts), with 3 traditional hymns from the above hymn book with accompaniment.  Music Director does 3 out of 4 Wednesdays.

Areas of Responsibility

The Music Director, working in conjunction with the Priest, oversees all musical aspects of worship for all regular morning services, including development of an adult choir for the 11 a.m. service. The focus of music ministry at St. Swithun’s is to give glory to God by teaching, leading, encouraging and fostering growth in Christ through music.  

The Music Director draws-out and develops the musical gifts of the congregation, recognizing the varied talents, amateur and professional.
The Music Director will provide strong leadership and commitment in the support of the music ministry, working collegially with staff/volunteer musicians and leaders.
Duties

· Select music for all worship services, in consultation with the Priest and the various volunteer musicians/vocalists.

· Develop new musical expressions and provide training for volunteer musicians.

· Responsible for scheduling and for the preparation of the worship bands currently serving at the parish by leading weekly rehearsals, and sound-checks before services.

· Develop and direct adult choirs for the 11 a.m. service.

· Arrange accompaniment for Wednesday (11:00 a.m.) Eucharist.

· Oversee all music at the 8 a.m. and 10 a.m. Sunday services; arrange choir rehearsals.
· Music Director gives input into the planning of the liturgies.
· Teach the congregation new hymns and provide introductions to new music.
· Arrange for capable substitute volunteer musicians, when necessary.

· Develop and maintain the music library, with the L.C.D. projector.

· Supervise the care of all musical instruments and all related equipment.
· Participate in regular staff meetings (as required) and Worship Committee meetings.

· Provide music information for weekly church bulletins.

· The Music Director has the right of first refusal to play music at weddings for remuneration.  Assist couples with music selection and arrange for musical accompaniment. 

· Arrange for music/accompaniment for funerals to be conducted the parish ($100 - $200). He/she has the right of first refusal to play music at funerals/memorials for remuneration.

· Prepare and submit an annual budget and an annual report for the music program.

Qualifications

Since worship is an expression of a life grounded in the love of God, the Music Director is able to articulate his/her faith in Jesus Christ with clarity. Understanding that faith is more than words, it is our expectation that the Holy Scriptures would be a common source and standard for all of life, personal, professional and corporate. Humbly we come before God and ask that the Holy Spirit enable life and worship “in spirit and in truth” (John 4:24).  A knowledge and appreciation of Anglican liturgy is considered an asset. 
· A skilled keyboard musician playing organ and piano. Competence with other instruments an asset. A Bachelor of Music degree is preferred but not essential (equivalent qualifications and experience considered).

· A strong innovative leader with significant organization skills who can nurture the musical talents at the parish and develop new musical initiatives.

· An ability to form, rehearse and direct a choir.
· Experience in leading and teaching modern forms of musical worship, as well as more traditional hymnody.

· Strong vocal ability, suitable to lead choir.

· Proven skills in band rehearsal, music selection and arranging, and choral directing.
· Submission of a current Police Record Check with Vulnerable Sector Check obtained within the last 12 months.
· Understanding for the need and the ability to maintain confidentiality.

Reporting Relationships

The Music Director reports directly to the Priest and to the Wardens. He/she is the direct supervisor of musical volunteers.

An annual contract will be formulated, agreed upon and signed by an authorized church representative and the Music Director.
Sample only: 

Important

This position description was provided by a parish and is offered as a sample only. Please check it against the Generic Template provided in the Introduction section to make sure that all points are covered as they might apply in your own parish.

You are encouraged to alter the position description to fit the characteristics of your parish. Parishes differ in size, urban/rural location, range of programs, vision of parish/diocese, finances, ethnic groupings and other factors.
If this is a paid position, please consult the Guide to Becoming a Living Wage Employer, http://www.livingwageforfamilies.ca/become_a_living_wage_employer which has been recommended by Diocesan Council for guiding levels of remuneration in the diocese.
Essential

Most parish employees and many parish voluneers fall into the High-Risk Ministry category as defined by the diocesan Screening in Faith Policy. This includes providing a Police Record Check with Vulnerable Sector search obtained within the last 12 months. This needs to be clearly stated in the position description.
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