St. Swithun’s Church

Diocese of New Westminster, Anglican Church of Canada

Position Description

Position Title: 

Church Committee Member at Large
Date approved by Trustees:


Date revised by Trustees:


1.0
OVERVIEW OF THE POSITION

The Member at Large serves as Member of Church Committee and is elected to the position at St. Swithun’s Annual Vestry Meeting. The Member at Large is responsible for bringing and sharing a broad background of skills, knowledge and experience to the Church Committee to complement other more specific positions on the Committee.

2.0
RESPONSIBILITIES

2.1
Takes responsibility for “one off projects” that are supported by the Church Committee for completion, e.g. drafting / updating Church Committee position descriptions. 

2.2
Provides a communication linkage between business completed at Church Committee meetings and others in the parish, e.g. preparing and forwarding descriptive information to the editor of the Parish Newsletter.
2.3
Shares business, career and / or other volunteer experience as the Church Committee discusses business, planning and communications issues.

2.4
Assists with facilitating strategic planning discussions at the Church Committee level.

3.0
EXPECTATIONS

3.1
Attends and participates in monthly Church Committee meetings on a regular basis.

3.2
Reads Church Committee Minutes prior to the monthly meeting.

3.3
Follows up on ‘work to be completed’ between monthly Church Committee meetings.

3.4
Provides information to the Rector if unable to attend a Church Committee meeting.

3.5
Participates in the life of St. Swithun’s, listens to and talks with parish members, newcomers, visitors and brings their ideas/comments to Church Committee meetings.

3.6
Attends the Annual Vestry and Special Vestry Meetings.

3.7
Shares information and ideas.

3.8
Seeks to understand the perspectives and interests of others and respects differences where they may occur.
Sample only: 

Important

This position description was provided by a parish and is offered as a sample only. Please check it against the Generic Template provided in the Introduction section to make sure that all points are covered as they might apply in your own parish.

You are encouraged to alter the position description to fit the characteristics of your parish. Parishes differ in size, urban/rural location, range of programs, vision of parish/diocese, finances, ethnic groupings and other factors.
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